
CPD Provider Numbers, Groups and Descriptions
Table 1

CPD Provider Number CPD Provider Group CPD Provider Description

CPD Provider 1 Accredited CPD Provider Registered Training Organisations delivering CPD activities   

CPD Provider 2 Accredited CPD Provider Registered Training Organisations delivering customised CPD activities

CPD Provider 3 Approved CPD Provider Organisations delivering CPD activities

CPD Provider 4 CPD Manager Organisations managing CPD for practitioners

CPD Provider 5 Recognised CPD Scheme Industry associations/professional institutes currently providing a CPD 

scheme in Victoria or nationally

CPD Provider 6 Recognised Registration Recognised interstate registration body providing a CPD scheme

Body’s CPD Scheme

Schedules applicable to CPD Provider Groups 
Table 2

Schedule Number Schedule Title Applicable to CPD 

Provider Number

Schedule A Continuing Professional Development (CPD) model for the building industry in Victoria ALL

Schedule B Registered Training Organisations delivering CPD activities 1

Schedule C Registered Training Organisations delivering customised CPD activities 2

Schedule D Organisations delivering CPD activities 3

Schedule E Organisations managing CPD for practitioners 4

Schedule F Recognition of CPD schemes offered by industry associations and professional institutes 5

Schedule G Recognition of CPD schemes offered by interstate registration bodies 6 
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Descriptions of Group 1 & 2 Activities

Group 1 Activities

What are CPD activities?

CPD activities assist participants to increase their profitability,

productivity and career prospects by continually developing their

professional knowledge.

In the Building Commission’s CPD program, CPD activities are

divided into two groups:

• Group 1 involves ‘structured’ learning activities

• Group 2 consists of ‘interactive’ learning activities.

In the examples provided below, all the practitioners are registered

with the Building Practitioners Board.

Structured on-the-job training

Refers to a structured training agreed to between a Registered

Building Practitioner and another party. Details of the program

including objectives, activities, timeline and relevance to

Registered Building Practitioner’s career aspirations within the

building industry and category/class of registration would need to

be provided. The plan would also need to indicate a completion

date and be signed off by the building practitioner and the other

party.

Example: Jon is an erector of temporary structures. To install some

of the temporary structures safely and correctly, Jon needs to

undergo on-the-job training with the manufacturer of the

equipment. In this instance, the structured on-the-job training will

be agreed between the manufacturer of the equipment and Jon.

Jon needs to do this training for two days. He can claim 15 hours.

Industry-based education

Includes industry-based training by CPD Providers. These activities

may involve some assessment. Hours claimed would only be for

the duration of the formal part of the activity (i.e. preparation

time would not be included).

Example: Mary is a building surveyor and undertakes to do a

training module on OH&S provided by an industry association. It

focuses on OH&S issues at the worksite. The module is for three

hours, so Mary can claim three points.

Seminars/workshops

Includes industry-related seminars/workshops/symposia run by

Providers. Hours claimed would only be for the duration of the

formal part of the activity (i.e. lunch and travel time would not be

included).

Example: Bob is a domestic builder and decides to attend a

seminar on Rescode, run by a professional institute. The seminar is

a two hour event, for which he can claim two hours, hence two

points.

Short Courses

These are generally courses of less than six months’ duration run

by Providers. These courses do not lead to the issuing of a

qualification. However, certificates of completion are provided.

Example: Jane is a draftsperson and a small business operator. She

decides to do a short course on small business management at a

TAFE institute. The short course lasts 23 hours, Jane can claim 23

points.

University Education

Includes formal face-to-face education, distance education and

short courses provided by a university. Usually includes an

assessable component. Includes degree, postgraduate diploma and

courses undertaken on a semester basis or part-time basis. Points

can be claimed yearly for the duration of this activity.

Example: George is a civil engineer with a Bachelor’s degree. He

decides to pursue an MBA to enhance his career options. George

can claim the contact hours for the MBA course for CPD.

Vocational Education

Includes formal face-to-face education, distance education and

short courses delivered by TAFE or Registered Training

Organisations undertaken on a full-time or part-time basis.

Usually includes an assessable component. Points can be claimed

yearly for the duration of this activity.

Example: Julie has a diploma in building and works for a large firm

of builders. She is interested in expanding her career options to

become a building inspector. She enrols for an advanced diploma

of building surveying. This will enable her to practise as a building

surveyor, Level 2 under the new National Accreditation Framework

guidelines.

Information sessions/trade sessions/conferences

Includes structured events hosted by industry associations,

suppliers, manufacturers or other CPD Providers. These events

must be industry-related and include structured information or

business sessions. Hours claimed are only for the duration of the

formal activity.

Example: Dan is a commercial builder and attends industry

information nights regularly hosted by industry associations. He

uses this opportunity to network and learn about new

products/technologies/legislation/practices in the industry.
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Group 2 Activities

Meetings

Includes those run by industry on industry-related matters. Hours

can be claimed only for the formal part of this activity.

Example: Simon is a cabinet-maker, registered under the category

of DB-L. He attends regular meetings held three times a year for

members of his industry association.

Committee representation

Includes committees run by industry-related bodies including

industry associations/institutes and the Building Commission on

industry-related matters. Hours can be claimed only for the

formal part of the activity.

Example: Tina is a quantity surveyor and is a member of her

professional institute. She is a representative on the Institute’s

planning committee, which meets for two hours each month.

Hours can only be claimed for the duration of the meeting.

Discussion groups

Includes those run by industry-related bodies or acknowledged

experts on industry-related matters. Hours can be claimed only

for the formal part of the activity.

Example: Tom builds swimming pools and he is a member of his

industry body, which holds discussion groups four times a year on

matters relating to materials, techniques and contracts. Tom can

claim the hours spent at these discussion group meetings.

Mentoring

A formal arrangement between the mentor and mentoree, the

purpose of which is to share valuable industry knowledge, business

experience and guidance with the mentoree. Only those hours

spent in one-on-one discussions with the mentoree can be claimed.

Example: Rachel is an engineer with 30 years’ experience in

building specialised steel structures in commercial buildings. She

agrees to mentor a newly-qualified graduate engineer for two

weeks in a year. She can claim the time spent in coaching the

mentoree.

Lecturing

Includes the presentation of lectures and keynote papers in a

formal setting such as classrooms, seminars, conferences and

symposia. Hours can be claimed for hours spent in presentation

only, not preparation.

Example: Jordan is a building surveyor who has specialised

knowledge of construction techniques. He often presents lectures

to municipal and private building surveyors, organised by his

professional institute. He can claim the time spent presenting

these lectures.

Publications (subject/trade/technical)

Includes the preparation of material for papers/publications for

seminars, conferences, symposia, journals, books, technical papers

and magazines.

Example: Rita is a quantity surveyor, and a member of her

professional institute. She regularly contributes articles to the

institute’s quarterly magazine. She can claim the time she spends

preparing these articles. She can also claim the time spent

presenting these lectures.

Private/individual studies

Includes time spent reading books, journals, magazines, manuals

and other pertinent information on topics that will update and

extend knowledge, skills and practice.

Example: Mick is a domestic builder. He spends some time

reading information on the new 5 Star Standard regulations taking

effect in July 2004. He can claim the hours spent in private

reading.

Apprentice

Must involve a formal contractual arrangement between an

apprentice and a supervisor. The supervisor can claim only hours

spent in training/coaching.

Example: Richard is a bricklayer with considerable industry

experience. He has been approached by his organisation to take

on an apprentice. Richard can claim the time spent in coaching

the apprentice as CPD activity.

Service to the industry

Must be a formal arrangement between the individual and the

CPD Provider or the Building Commission. Only hours spent in the

service can be claimed.

Example: Stephen is a building practitioner registered in more than

one category. He has many years’ experience and serves on a

number of boards. He can claim the hours spent as a board

member. Proof of agenda/minutes will need to be provided.

Subscription to the Building Code of Australia (BCA)

BCA is a uniform set of technical provisions for the design and

construction of buildings and other structures throughout

Australia, which is maintained by the Australian Building Codes

Board. Proof of subscription will need to be provided.

Example: Tracey is a registered building practitioner and takes out

a regular subscription to the BCA. She can claim that subscription

as CPD activity. To do so, she needs to provide proof of

subscription.

Membership of an industry association

Involves recognition of current membership of an industry

association/s or institute/s approved by the Building Commission.

Proof of membership would need to be provided by the relevant

association/institute.

Example: Brett is a registered building practitioner who is a

member of his industry association. He can claim that

membership as CPD activity. To claim, he must be able to provide

proof of current membership from the industry association.



Attainment of CPD
This is to certify that

Registered Building Practitioner Registration No:

Registered in the category/ies of:

Has completed the Victorian Continuing Professional Development requirements for the year                      

in accordance with the requirements set out in the Memorandum of Understanding between the 

Building Commission and 

The CPD points achieved are as follows:

Signed by 

Executive Officer 

SUMMARY OF POINTS

Total

Carry over from previous year

Deficit from previous year

Maximum Carry over
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Attainment of CPD issued by 

Provider Number 1, 2, 3 & 4



Attainment of CPD
This is to certify that

Registered Building Practitioner Registration No:

Registered in the category/ies of:

Has completed this Industry Association/Professional Institutes’ requirements for 

Continuing Professional Development for the year                       in accordance with the requirements 

set out in the Memorandum of Understanding between the Building Commission and 

The CPD points achieved are as follows:

Signed by 

Executive Officer 

SUMMARY OF POINTS

Total

Carry over from previous year

Deficit from previous year

Maximum Carry over
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Attainment of CPD

issued by Provider Number 5
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